INOCTAHOBJIEHHE

27.12.2022 Ne 1241 r. 'ykoBo

O6  yrBepxIeHHH  AJMHHHCTPaTHBHOI'O
perjiameHTa 1o IPEI0CTaBICHHIO
MYHHIIMIAIBHEIX — yoiryr  «bubnuoreunoe,
oubnuorpapuueckoe UM MHPOPMAIMOHHOE
o0cITy;KMBaHKE TOJIB30BaTesel OUbIHOTEKH»

Bo ucnonnenue PenepansrHoro 3akona ot 27.07.2010 Ne 210-03 «O6 opranu3zanuu
NpeOCTaBICHUS TOCYJapCTBEHHBIX W MYHULMNAIBHBIX  YCIYI», IOCTAHOBJICHHS
ITpasurensctBa PoctoBekoit obmactu ot 13.12.2021 Ne 1041 «O6 yrBepxaenuu [Ipasui
pa3paGoTKH W YTBEp)KICHUs OpraHaMH HCIIOJTHHUTENbHON BracTu PocToBCckoi obnacTu
aJMUHHUCTPATHBHBIX  PEIJIAMEHTOB  IIPEJOCTABICHMA  IOCYJapCTBEHHBIX  yCIyD»,
¥ Ha ocHoBaHMH IlocTaHoBineHus AjmuHucTpauuu ropoja ['ykoo ot 15.02.2022 Ne 165
«O BHECEHMH U3MEHEHMH B IIOCTAHOBICHHE AIMHHMCTpalu ropoza I'ykoso ot 23.06.2017

Ne 506 «O6 yTBepKIeHHH MOpsAaKka GOPMHUPOBAHMSA U BEJCHUS peecTpa MYHHIMIAIBHBIX
yCIyD»,

I[TOCTAHOBIJIAIO:

1. VYrBepaurs  AJIMHMHUCTPATHBHEIA  perlaMeHT 10  IPEAOCTaBIICHHIO
MyHHIMNIAIBHOM ycnyrd «bubnuoreynoe, Oubamorpaguueckoe U HHGOOPMAIHOHHOE
o0ciTy)KMBaHKE MOJb30BaTeled OUOIMOTEKN» COTaCHO IPHIOKEHHIO.

2. Tlpu3Hare YTPATHBIIMM CHJIY IOCTaHOBJIeHHEe AJMHHUCTpauuu ropoja ['ykoso
or 25.12.2018 Ne 1708 «OO6 yrBepxkAeHHHM aJMUHHCTpaTUBHOro Permamenra
0 TNPEeJOCTaBICHUI0 MyHHIMNAIBHBIM  OHO/DKETHBIM — YUPEXKIEHHEM  KYJIBTYPBI
«llenrpau3oBanHas OubnuoreuHas cucteMa» TI.IyKOBO MYHHIMNAIBHOM YCIyTH
«bubnuoreunoe, 6ubnnorpapuueckoe U UHGOPMALMOHHOE 0OCITy)KABaHHE I10JIb30BaTE/ICH
Oubnnorexu».

3. Hacrosmee IOCTaHOBIEHHE BCTYNaeT B CWIY €O JHA €ro O(UIMaIbHOIO
Oy O0JIMKOBAHUA.

4. KoHTponb 3a BBINOJIHEHHEM I1OCTAHOBJIEHHS BO3JIOKHTH HA 3aMECTHUTENS TTIaBbI
Anmunuctpanuu ropoaa I'ykoso [Nommkosy E.1O.

I'maBa
AnmunHcTpauu ropoja ['ykoso E.A. I'punenko

[TocTaHOB/IEHHE BHOCHT 3aBEyHOLIMH
Otaenom KyJabTypbl AIMHHHCTPALHH
ropoaa ['ykoso Koporkosa M.H.



IIpunoxenue
K ITIOCTaHOBJIEHHIO
AnmuHHCcTpanuu ropoaa I'ykoso
oT 27.12.2022 Ne 1241

AIMUHUCTPATUBHBIN PETJIAMEHT
I10 TPeIOCTaBIEHHIO MYHHUIUITAIBHOM YCIIyTH
«bubnroreynoe, 6ubnuorpadudeckoe 1 MHGOPMALKOHHOE 06CTYKHBAHHE
T0JIb30BaTeNnei Oubmmorexku»

Pazpnen I. O0mue nosioxeHus

AIIMHHHCTPAaTUBHBIA DETJIAMEHT IIPeOCTAaBICHHsS MYHHLMIAIBHON YCIyTH
«bubnuoreunoe, Gubmuorpadmueckoe u  MHOOPMALMOHHOE  OBCITy)KHBAHHE
noib3oBateliel Oubiuorexkn» (nanee — PernaMeHT) paspaboTad B Ie/IAX MOBbIIIEHUS
KauecTBa IPEJOCTABICHUS M JOCTYIHOCTH MYHHUIMIAIBHON YCIYIM M CO3JaHHA
KOMQOPTHBIX yCIIOBHIA IS [10JIB30BATEEN [TPH €€ MOTyIeHUH.

PeriamMeHT orpeiensieT MOpsAI0K, CPOKM M MOCIIE0BATENBHOCT AeHCTBUMH py
MPENOCTaBIEHUH MYHHUIUNANBHON ycnyru «bubimoreunoe, 6ubnmorpaduyeckoe u
MHOOPMallMOHHOE 00CITy)KHBAHHE T10J1b30BaTeNIel GUOIHMOTEKHY.

1. Ilpenmer peryiupoBaHHs aIMHHICTPATUBHOTO periaMeHTa

IlpenmeToM  perynmpoBanust PernamenTta  sBisercs  IpeocTaBleHHe
MYHHIMNAIBHOR ycimyru «bubnuoreynoe, 6ubnuorpapudeckoe U HHPOPMAIMOHHOE
ofcirykuBaHMe IONb30BaTellell GUOIMOTEKH», OCYIIECTBIIEMOE MyHULHNIATEHBIM
OrO[DKETHBIM yupesKIeHHeM KyIbTyphl «LleHTpann3oBanHas GHOIHOTEYHAS CHCTEMAY
r. I'ykoso (nanee - MBYK «LIBC» r. ['ykoB0), IpeICTaBIeHHBIM CEThIO OUOIHOTEK.

2. Kpyr 3asButeneit

B KkadecTBe 3asBuTenel HAa IPENOCTABICHWE MYHMLMNATBHOH YCIYIH
BBICTYTIAIOT IOPHANYECKHE U (pHU3HYeCcKHe TULa (Haiiee - 3asBUTeNb).

3asiBUTENISIMM TaK)Ke MOTYT OBITh HHble (U3MYecKWe W IOpHIMUecKHe JIHIIa,
MMEIOIIHE NPAaBO B COOTBETCTBHH C 3aKOHOAATenbCcTBOM Poccuiickoit Menepanuy,
mbo B CWIy HaneneHMs UX 3asBUTENSIMH B yCTAHOBIEHHOM IOPSIKE

MOJTHOMOYHMSMH, BBICTYNaTh OT MX MMEHM IPH NPENOCTABIEHHHM MYHMIMIIAIBHOM
YCITyTH.

3. TpebGoBanue mpenOCTaBICHUs 3asSBHTENI0 MYHHIMNATBHON YCIYTH B
COOTBETCTBUM  C  BApMAHTOM  IPeJOCTaBIe€HHS  MYHHIMIAIBHOM  YCIIyIH,
COOTBETCTBYIOIIMM  IIPH3HAKaM  3asBUTENs, ONpeJeNIeHHBIM B  pe3yJbTare
AHKETUPOBAHHMS, IPOBOJUMOIO OpPraHoOM, IIPEeJOCTaB/LIIOLMM YCIyry (nazee —
NPOQHUINPOBAHHUE), & TAKKE PE3yNbTaTa, 3a IPeJOCTABIeHHEM KOTOPOro OBpaTHIICs
3asiBUTEJIb.

3.1. Tlopsnok momyueHus uHGOOPMAaUMK 3adBHTENAMHM 1O BOIPOCAM
[IPEIOCTABJICHUS] MYHHUIUIIAIILHON YCIyTH, YCIYI, HEOOXOMHUMBIX U 00S3aTEeNbHBIX



I TPEeNOCTaBlIEHHs MYHHMLMIAIBHBIX YCIYr, CBEACHHMA O XOJe TpeNOoCTaBICHHS
yKa3aHHBIX yCIIYT, B TOM YHCJIE C MCIIOJIb30BaHHEM (eepabHOM rocyaapcTBEHHOM
MH(QOPMALIMOHHON cucTeMB! «EHHBIN MOpTall roCyAapCTBEHHBIX ¥ MyHHIMIIAIBHBIX
yeryT (QyHKIuH)»

3.1.1. Mudopmanms mo BOnpocaM NpeJoCTaBlIeH s MyHHIMIATBHOM YCIyTH, a
TaK)Ke CBEJICHHSA O XOJI€ €€ IPEeI0CTaBIEeHHA MOTYT OBITh ITOJTy4eHbl 3asBUTEIEM:

- HENOCPEACTBEHHO B CTPYKTYypHbIX mozpasaeneHusx MBVYK «IIBC» r.
I'yKOBO, C HCIIOIB30BaHHEM CPE/ICTB Tele()OHHOM CBS3H;

- JIMYHO OT CNEIHAJIMCTOB UM Ha HH()OPMAIMOHHEIX CTEH/IaX B [IOMEIIEHUIX
11 ipreMa 3asiBUTEJIEH;

- B mMcbMeHHOM BHJe (mouTtoit) B MBYK «IIBC» r. I'ykoBo;

- TI0 3JIEKTPOHHOM IOYTE;

- Ha (enepanbHOM rocynapcTBeHHONH HH(OPMAIMOHHOM cucreMe «EmWHBIN
NOpTaJl rOCYAapCTBEHHBIX M MyHHIIUNANBHAIX yeryT (GyHkuuit)» (nanee — EIMTY);

- Ha OpUIIMATIbHOM caliTe AZIMUHHUCTpalUK ropoaa I ykoBo;

- Ha opumansHOM caiite MBYK «LIBC» r. I'ykoBo B cetu «MHTepHETY.

Homxkroctheie sua MBYK «IBC» r. I'ykoBo, npuauMaiomue TesiedoHHbIE
3BOHKH W OCYIIECTBIIAIOIINE JIMYHBIA NpHeM 3asBUTeNel MyHHUIMNAIBHOW yCIyTH,
00s3aHBI J]aTh WMCYEPBIBAIONIYI0 HH(MOPMALMIO O BOIPOCAM IIPENOCTABIECHHS
MYHHITUIIAJIBHON yCIIyTH.

HUupopmamus wa EIIY o nmopsike M cpokax —IIpelOCTAaBIEHHS
MYHHLHUNAIBHON YCIIyTH, XOJe ee IpeJOCTABIEHHS IPeJOCTaBIAETCS 3asBHTEIO
OecraTHO.

HAocTynm K wuHGOPMAanMM O CpOKax, NOPSJAKE H XOJIE IpeNOCTaBICHHs
MYHHIUNIAIBHON YCIIYTH OCYLIeCTBIIsieTcs Oe3 BBIMOJHEHUS 3asBUTENIEM KaKHX-THOO
TpeOOBaHMH, B TOM uYHcle 6e3 WHCIONB30BaHWS NPOrPAMMHOTO ObeCIedYeHus,
YCTaHOBKa KOTOPOrO Ha TeXHHYECKHE CpeICTBa 3asBUTENs TpeOyeT 3aKiIo4eHHs
JIMIEH3UOHHOTO MJIM HHOIO COINAIlEHHs C IpaBooGiajarelieM MpOrpaMMHOIO
obecrieueHus, MpeIyCMaTPHBAIONIET0 B3WMaHME IUIATHl, PErHCTPALMIO WK
aBTOPH3ALMIO 3asBUTEIs HIIM NIPEIOCTABIEHHE UM IIEPCOHANBHEIX JAaHHBIX.

3.1.2. Jlns nomydenus uHGOPMAIMM [0 BOMPOCAM IPEJOCTABICHHS K
IOJTy4eHUs] MyHUIUnaIbHOM yciayrd Ha EIITY 3asBureno HeoOX0AMMO BBIIOJHHTH
NpOLEenypy PEerucTpallM¥ Ha caiTe, WCIOJHSAS IOLIArOBOE  3arOJIHEHHE
BEICBEYHMBAIOIIUXCS OKOH:

- BXOJl Ha CalT roCy/lapCTBEHHBIX W MyHHIMIIAIBHBIX YCIyT 9epe3 CChUIKY
«aBTOpH3aLMs MOJIB30BATENS»;

- OTKPBITh CCBUIKY «CITHCOK I'OCYIapCTBEHHBIX YCIIYT B QJIEKTPOHHOM BHJIEY;

- OTKPBITh CCBUIKY «BBIOOP MYHHIUITATLHON YCIYTH»;

- BBIOpaTh MyHULMNANBHYIO ycyry «Bubmmoreunoe, 6ubnuorpaduueckoe u
MH(pOpMaIMOHHOe 00CITy)KIBaHHUE T10/Ib30BaTellel GHOIHOTEKI;

- OCYILIIECTBHUTEH IIOIIAaroBOe 3all0JIHEHHE BBICBCYHBAKOIIHXCA OKOH.

3.2. Tlopszok, hopma, MEeCTO pa3MEILeHHs] ¥ CIIOCOOHI MOMTy4eH s CIIPABOYHOM
UHpOpMaIUH

3.2.1. Copasoynas MH}OpMAIMs O MeCTe HAaXOXKIeHHUs, rpaduxe paboOTHL,
Tene(oHax, aapecax OGHIHAIBHEIX CAWTOB, 3MeKTpoHHOM moursl MBYK «I[BC» .



I'ykoBo, pasmermiena Ha oQHMUMATBHBIX caiiTax AIMHHHCTpauuu ropoga I'yKoso,
MBVYK «IBC» r. I'ykoso u EITT'Y.

3.2.2. Tenedonn abromndopmatopst B MBYK «IIBC» r. I'ykoBo He
IIpeyCMOTPEHEI.

Pazpen II. Cranmapr npeocTaBneHuss MyHULIMIIATBHON YCITyTH

1. HaumeHoBaHHe MyHHIUIIAIBHOM yCIyTH
«bubnnoreynoe, Gubnuorpaduueckoe U HHGOPMAIMOHHOE OOCITYKHUBAHHE
nonp30Baresied OubIHOTEeKHY.

2. HanMmeHoBaH#e OpraHa, MPeI0CTABIISIONIET0 MyHHIUTATBHYIO YCIYTY

2.1.  Ilpenocrasienwe  MyHMIMNagbHOH  yenyru  «Bubnnoreunoe,
Oubnuorpadudeckoe M MHPOpMALMOHHOE  OOGCIY)XHBaHWE  MOJIb30BaTENeH
bubimorekn» ocymecTsiser MyHUIUNATEHOE GIOMKETHOE YUpeKIEHHE KYJIBTYpPHI
«Ilentpanusosannas 6ubnuoreunas cucrema» r. 'ykopo (MBYK «IIBC» r. ['yxoBo).

2.2.  TIlpemocraBnenMe  MyHHUMNANBHOM  yciayrm depes MOI[  me
OCYILECTBIISIETCS.

2.3. 3anpentaetcs TpeGoBaTh OT 3asBUTENsS OCYIIECTBIEHHUS NEHCTBHIL, B TOM
HHCIE COTNIACOBAHHH, HEOOXOAMMBIX JUIA IMONy4YeHHsS MYHHLMNATLHOH YCIYTH ©
CBA3AHHBIX C OOpAINEHWSIMH B HHble MYHHI[MIAIbHBIE OpPraHbl, OPraHH3aLMH, 3a
HCKIIOYCHUEM IIOJly9€HHs YCNYT, BKIIOYEHHBIX B IlepedeHb YCIYr, KOTOpBIe
SBJIFOTCSA HEOOXOAMMBIMU U 0053aTeIBHBIMY JUIS IPENOCTABICHHS MYHHLANIATEHOI
YCIyTH, yTBEPXKICHHBIH HOPMAaTUBHBIM IIPABOBBIM aKTOM A IMHUHHCTDAIIHH FOPO/A.

3. PesynbTar npenocTaBieHus MyHUIMNATBHOH YCIyTH

3.1 HanmenoBanne  pesynsrata  (pe3ysibTaToB)  IpeflOCTABJICHHUS
MYHHIUIIAJIBHON yCIIyTH.

Pe3ynbTaToM NpenoCTaBIeHHs MYyHHULMNAILHOM YCIyrH B CTallMOHAPHBIX
YCIIOBHUSIX SIBIISTFOTCS:

- IPE/IOCTaBICHHE JOKYMEHTA BO BDEMEHHOE I10JIb30BaHHE;

- BO3BpAT IOKYMeHTa B OUOIMOTeYHbIH HOH/;

- IpejtocTasiieHue bubmmorpadudeckoit HHGpopMaLuH.

Pesynsratom mnpepocTaBieHHs MyHUUMNATBHOM YCIyrH BHe CTallMOHapa
SBIISIIOTCS:

- IPE€JIOCTaB/IeHHE JOKYMEHTa BO BpEMEHHOE I10JIb30BaHHeE;

- BO3BpaT AOKyMeHTa B OMOIHoTeYHbIH GOHT;

- IpefocraBiieHre Oubnuorpapuyeckoint HHGOpMaIHH.

Pe3ynbTaToM npenocTaBneHus MyHHIMIAILHOM YCIyTH y/IaleHHO 4yepes ceTh
HuTepHer sBisroTCS:

- IPeOCTaBICHHE KOIIHH 9K3eMILIAPA;

- IpeiocTaBieHue OubIHorpadguaeckoil HHGOPMAIIUK.

3.2. HauMeHOBaHMe U COCTAaB PEKBU3HTOB JIOKYMEHTA, COMEPIKAIIIEro peleHue
O TpEAOCTABICHUM MYHMIMIIAIBHOW YCIYTH, HA OCHOBAHHH KOTOPOIO 3asBHTEIIIO
[IPEAOCTABIACTCS Pe3yIbTAT MyHHIUIIAIBHOR YCIYTH:




- JOKyMEHT, COJAEpKallWi pelleHHe O NPeJOCTaBIeHHH MYHHIMIIAIBHON
yCIyTH, Ha OCHOBaHMH KOTOPOrO 3asBUTEIIO IIPEJNOCTABISETCS DPEe3yJbTAT
MYHHIIMIIAIBHON YCIIYT'H OTCYTCTBYET.

3.3. CocraB peecTpoBO#f 3amMCH B pesyjbTaTe  NpefOCTABIEHHS
MyHHLHUIIAIBHON yCIIyTH, a TaKKe HanMEHOBaHWe MH(POPMAIMOHHOIO pecypca, Ha
KOTOpOM pa3MellleHa TaKas peecTpoBas 3amuch (B CiIydae, €CIIH pe3yJIbTaTOM
NIPe/I0CTAaBICHUS MYHULMIIAJIBHOM YCITyTH ABNIAETCSA peecTpoBas 3aMuch).

PesynpraToM npenocraBneHus MyHHIHIAILHOM YCIyTH SBISETCS peecTpoBas
3alUCh B COOTBETCTBYIOIIEM XKYypHalle YUpeKIeHHS.

4. Cpok npejocTaBlIeHHs] MyHUIUIIATBLHON YCITyTH

4.1. Cpoku mnpenocTapieHHs MyHHULMIATBHOM YCIYrH HEIOCPeICTBEHHO B
Oprase, Ipe0CTaB/IAIOIIEM MyHHLUNIATEHYIO YCIYTY:

- BbIJIa4a OJTHOrO JOKyMeHTa U3 OubInoTeyHoro oua — B reyenue 15 MHHYT;

- BbI/1a4a Oubnuorpaguyeckoii cripaBky, KOHCYJIBTALMH — B TEYEHHE 2 YacCOB;

- BBINOJIHEHUE 3asBKU 110 MBA (Mex6ubinorednomy aGoHeMeHTy) ¢ MOMeHTa
IoJa4yu 3asiBKHU - 14 paboyux nHeid;

- BBIMIOJIHEHHE 3aKa3a 110 JIEKTPOHHOH JI0CTaBKe JOKYMEHTOB — 5 JHEH.

4.2. IlpenocraBienue MyHHIMNAIBHOH ycmyrn depes MOL[  me
OCYLIECTBIISIETCS.

4.3 IlpemocraBieHue MyHHIMNANBHOM ycmyrn dyepe3 «EmuHbli rnopTai
FOCYapCTBEHHBIX M MYHHIUNIAIBHBIX yCIIyT ((yHKIHI)» He OCYIIeCTBIAETCS.

4.4. Cpok mpenoCTaBleHHA yCIyrH HAYMHAETCS C MOMEHTA MpPHEMa |
perucTpanuu 3anpoca 3assuress B MBYK «LIBC» r. I'ykoBo.

5. IIpaBoBbie OCHOBaHMS JUIS IIPEIOCTABICHUS MyHUIIHITAIBHOMN YCIyTH

IlepedeHb HOPMAaTHBHBIX IPABOBBIX AKTOB, PEryIHPYIOLIUX IIpeIoCTaBIeHHE
MYHUIMNIATBHOH YCIYTH, pasmelleH Ha opuuuansHoM caiite MBYK «I[BC» .
I'ykoBo u «EnuHBIA moOpTan rocyJapcTBEHHBIX U MYHHIUIIAIBHBIX  YCIIYT

(byHkuuit)» ¢ ykasaHHeM MX pPEKBH3HTOB H HCTOYHHKOB o(UIIHATBEHOTO
OIyOJIMKOBaHHSI.

6. McueprbiBaloniuii mepeyeHs JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHHU C
HOPMAaTHBHBIMH [IPaBOBBIMH aKTaMH JUISl IIPEIOCTABIICHHS MyHHIMIAILHON YCIyTH

6.1. JIns npemocrasiieHHs MYHHULUIATBHOM YCIyrd 3asBHUTENb I10J1aeT B
MBVYK «IBC» r. I'ykoBo:

- AOKYMEHTBI, YI0CTOBEPSIOLIHE HX JIHYHOCTD, @ UMEHHO [IAaCIIOPT MpaKJaHHHA
Poccuiickoit @enepauuu (s rpaxknaH Poccuiickoit Qenepauuu crapme 14 ner,
[IpOXHBAIOIMMX ~ HAa  TeppuTopuu  Poccuiickoit ~ Menepaumm), BpeMeHHOe
YAOCTOBEpEeHHE JIMYHOCTH rpaxkiaHuHa Poccuiickoif ®enepaunu mo dopme Ne2lT
(A7t yTPaTHBIIMX MAcIOPT IPaKIaH, a TaKkkKe [l IPaXK/IaH, B OTHOIICHHH KOTOPBIX
A0 BBIAAYM  IaClOpTa  NpPOBOAWTCS  JONOJHHUTENIbHAs  [pOBepka). 3a
HECOBEPILICHHOJICTHUX B BO3pacTe 10 14 J€T JOKyMeHTHI, YIOCTOBEpSIONIHE
JIHYHOCTS, NIPEABSBIISAIOT UX 3aKOHHEIE IIPEICTABUTEIIH.

6.2. JIOKyMeHTEBI, yKasaHHble B IIyHKTE 6.1 pasnena II  Hacrosmero




Pernmamenra, mnpenocrasisercs B MBYK «IIBC» r.I'ykoBo cneayomumu
crocobamu:

- mocpeacTBOM obpaieHus HenocpeacTBeHHO B MBYK «IIBC» r. I'ykoBo;

- B IICBMEHHOM BHJIe (I10YTOH);

- IOCPE/ICTBOM OOpallleHUs IO NIEKTPOHHOM 11oYTe.

6.3. Ilogaya NOKYMEHTOB NOJB30BAaTe]eM MYyHHLHMIAILHOW YCIYyrH depes
«EfuHBIA TOpTaJ TOCYJapCTBEHHBIX M MYyHHIMIANBHBIX yoiyr ((yHKimil)» He
OCYILECTBIISIETCS.

7. WcuepnbiBalonIyii mepeyeHs OCHOBAHMM IS OTKAa3a B IIpHeEMe JIOKYMEHTOB,
HEOOXOMMBIX I IIPe/IOCTaBIIeHUS] MyHHIMITAIBHON YCIyTH

7.1. MBYK «IBC» r.TykoBo oOTKa3blBaeT B MpHEME JOKyMEHTOB,
HEOOXOMMMBIX i TIPEJOCTABJICHHS] MYHHIMNAIBHOM YCIyTH, MO CHETYIOMIHM
OCHOBAHMSIM:

- OTCYTCTBHE Y 3asBHTellss WIM €ro IpeJCTaBUTeNs, MOJABILIETO 3aIpoc,
JOKYMEHTA, yZI0CTOBEPSIOIIEr0 JHYHOCTE;

- OKOHYEH CPOK IEHMCTBHS IIPE/ICTABICHHOIO JOKYMEHTa M HECOOTBETCTBHUE
AaHHBIX IOKyMEHTa CBE/ICHUSIM, YKa3aHHBIM B 3alIpOCe O NPeIOCTABIIEHHE YCITYTH;

- HECOOTBETCTBHE IPEJCTABIEHHBIX JJOKYMEHTOB TpeOOBaHUAM, IIPUBEIECHHBIM
B ImyHKTe 6 pasnena Il Hacrosimero Pernamenra.

7.2. B ciydae eciu JOKyMEHTHI IIOJAHB B COOTBETCTBHU C MH(OpMaImeil o
NIOpsAKE IPENOCTaBICHHS MYHHULMIIAIBHON YCIIyTH, omyOauKoBaHHOM Ha «EIUHEIHM
OpPTaJl TOCYJapCTBEHHBIX M MYyHUIUNANbHBIX yciyr (dynxuuii)», MBYK «L[BC»
r. 'ykoBo He WMeeT npaBa 0TKa3aTh B [IPUEME JTOKYMEHTOB.

8. HcyepmeiBarommii  nepedeHb OCHOBaHHH U  IPHOCTAHOBJICHHS
MPENOCTABICHUA MYHHUUMIAIBHON YCIYyrM MIM OTKa3a B IPEJOCTABICHHH
MYHHIHIIAIEHON YCIIYTH

8.1. OcHoBanus JUIs 0TKA3a B NPeJJOCTABIIEHMH MyHHUITUITATBHOMN YCIYTH:

- OTCYTCTBHE Y 3asBUTENS MM €ro NpeJCTABUTENs, IOAABIIEro 3alpoc,
OKYMEHTA, YA0CTOBEPSIOIIETO JIHYHOCTD

- HaJu4ue B OTBETe Ha 3ampoc 3asBUTeNs WHOOPMAIMH SKCTPEMHUCTCKOIO
XapakTepa B COOTBETCTBHM ¢ PDenepanbHbIM 3aKoHOM oT 25.07.2002 Ne 114-®3
«O MpOTHBOJIEHCTBHH SKCTPEMUCTCKON JEATEIEHOCTHY.

8.2. B ciy4ae ecinu JOKyMeHTBI IIOZAHBI B COOTBETCTBHH C MH(bOpMALHe 0
NOpsIKE MPEeNOCTaBIeHUsI MyHHUIMIIAIbHON YCIYTH, OmyOIMKoBaHHON Ha «EIUHBIHM
IOpTaJl TOCYTapCTBEHHBIX U MYHHIHMIAIbHBIX YCIyT (dyHkumii)», MBYK «IIBC» r.
['ykoBo He nMeeT npaBa 0TKa3aTh B PEOCTABIEHHH MyHHUIUTIATBHON YCIyTH.

8.3. OcHoBaHMS I/ NPHOCTAHOBIEHWS IPENOCTABIECHHS MYHHIHIIAIBHOMN

YCIIyTH OTCYTCTBYIOT.

9. PasMmep rmuiaTel B3MMaeMoOil ¢ 3asBHTENs TNpH  IPeJOCTABIECHHH
MYHHIUIAJIBHON YCIIYTH, H CIIOCOOBI ee B3AUMaHHUS

B3umanye miatel ¢ 3asBuTeNs IPU NPefOCTABIEHUHM MyHHIMIATEHON YCIyTH
HE IIPEYCMOTPEHO.




10. MakcuManbHBIM CpPOK OXHIAHHMA B OYepedd IpH IOjade 3ampoca o
NPEeJOCTaBJI€HHH MYHMIMIIAJIBHOA YCIYrM M IIpM [OJyYEeHHMM pe3yjbTaTa
Ipe0CTaBIIeHUsl TAKOMN yCIIyT|

MaxkcuManbHBI  CPOK OXHMJIaHMA B OdYepeld INpU Iofade 3ampoca o
NpeOCTaBIEHUH MYHHMLMIIAIBHOM yCIyrH W IpH NOJNydyeHHH pesyisrata B MBYK
«IBC» r. I'ykoBO He JOJDKEH NpeBbIIaTh 15 MUHYT.

11.  Cpox perucTpauuu 3ampoca 3asBHTENS O  IPeJOCTABIECHHH
MYHHILMIAIBHON YCIIyTH

11.1. 3ampoc 3asgBuTENs, MOCTYIHBIINI P JTHYHOM OOpaIeHHH, IIOYTOH MK
no oanekTpoHHod mnoure B MBVYK «IIBC» r. I'ykoBo, 0 mnpemocraBieHUH
MYHHLHMIIAIBHOAX YCIyTM DPErMCTPHpYeTCss B JeHb ero IOCTYIUIeHHs u0o Ha
cleayromui pabo4yui JeHb B ClIydae IIOCTYIUIEHHS IOKYMEHTOB II0 OKOHYAaHHH
paboyero BpemeHHM. B ciyuae mocTymuleHMs JOKYMEHTOB 3asBHTENs O
NpeIOCTaBICeHUH  MYHUUMIIATBHOM YCIyrd B  BBIXOAHblE WJIHM Hepabouue
NpasqHUYHBIE JIHH MX PErucTpalusi OCYLIECTBISETCS B TepBblid paboumii JeHb,
CIIEIYIOLIMI 33 BBIXOAHBIM HJIM HEPaOOYHMM Ipa3IHUYHBIM JHEM.

11.2. Hanpasnenue 3anpoca B MBYK «IIBC» r. I'ykoBo uepes EIII'Y =He
OCYILIECTBIISIETCS.

12.  TpeGoBaHMs K TIOMEIIEHHSM, B KOTOPBIX  IIPEOCTaBIIAETCS
MyHUIMIATbHAs yciyra, K 3ajly OXKMJIaHHs, MecTaM JUIs 3alloJHEHHS 3allPOCOB O
NPEI0CTaBICHUH MYHHULUIIAIIBHON yCIIyrd, HHOOPMALMOHHBIM CTEH/aM ¢ 00pa3siamu
UX 3al0JHEHMS M IepevYHeM IOKYMEHTOB, HEOOXONWMEIX IS IpPEeJOCTABICHHUS
MYHHIUIIAJIBHON YCIIYTH, pa3sMeIleHHI0 U O(QOPMIIEHHIO BU3yalbHOH, TEKCTOBOH M
MyJIbTHMEIUHHON WH(POPMALUK O TIOPSAAKE NPEAOCTaBICHUS YCIYTH, B TOM YHCIE K
00eCre4e 0 TOCTYITHOCTH ISl HHBAIMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHHU C
3aKoHo/aTeIbcTBOM Poccuiickoit Menepaliu 0 cOLManbHOMN 3alTHTe HHBAIHIOB

12.1. TpeboBanus k nomemenusMm MBYK «LIBC» r. I'ykoBo, B KOTOpBIX
OpraHU3yeTCs MPEAOCTaBIeHHEe MyHHLIUIIATBHOMN YCIIyTH:

12.1.1. 3panus, B KOTOpoM pacmonoxeHsl 6ubmuorekn MBYK «IIBC»
r.'ykoBo, ob6opynoBaHsl BXxogamu, OOECHEUHBAIOIIAMHE CBOOOMIHEIA JOCTYTI
3asiBUTECH.

Bxox B 3panue 00opynoBaH HH(POPMALMOHHOM TabMUuKoil (BBIBECKOIA),
CoJiepIKallel [T0JITHOe HAaUMEHOBaHWEe OUOIMOTEKH.

Ilpu obpamenun B MBYK «IIBC» r.['ykoBo 3asBHTETIO TrapaHTHpYeTCS
IIPHEM B TIOMEIICHHH:

- 000pyI0BAaHHOM B COOTBETCTBHHU C CAHHTAPHBIMA HOPMAMHM U TPaBHJIAMH;

- 000py10BaHHOM NIPOTHUBOTIOXKAPHON CHCTEMOM U CHCTEMOM TI0KAPOTYIIECHHS;

- 000pyI0BAHHOM CHCTEMOU KOHANULMOHUPOBAHMS BO3/TyXa,

- ¢ Halu4KueM OecIUIaTHOro TyaseTa.

12.1.2. B nomemenusx MBYK «IIBC» r.T° YKOBO OTBOISATCS MecTa Is
OXKH/1aH¥sl, ”H(OOPMUPOBaHHS U IIpMeMa 3asiBUTEJIei.

Mecra juis  OxumaHMA Ha NpPENOCTABICHHE MYyHHIMNANBHON YCIyTH
obopyayrorest cTymbaMH. KomMdecTBO MeCT OKHIAHHS ONpEeIelseTcs HCXOAS U3



(hakTH9IeCKON HArpy3KH H BO3MOXKHOCTEH Ul MX pa3sMENIEHUS B 3aHUH.

Mecra 11 WHQOPMHPOBaHHMS M 3aNOJIHEHHS JOKYMEHTOB OGOpYIyIOTCS
CTyJIBAMH, CTOJIAMH ¥ O0ecre4nBaroTCss HHGOPMALIMOHHEIMHU CTEHJAaMH U 06pa3naMu
3aI10JIHEHUS JTOKYMEHTOB.

12.1.3.  Crenmel ¢ OpraHM3al[MOHHO-PAaCIOPSIUTENBHON HH(pOPMALHEH
pasMEeINalTCs Ha JOCTYNMHBIX [JI NPOCMOTpPa 3asBHTENSAMH IUIOMIAAAX. TeKCTEHI
MH(QOPMAIIMOHHBIX MaTepHAIIOB I1€4aTaloTcs YHOOHBIM JUISl YTeHHS mpudTOM
(pasmep mpudra He MeHee 14 myHKTOB), 6€3 HcNpaBIeHHit, Hauboee BaXKHbIE MeCTa
BBIJIEJISIFOTCS IPYTHM HIPHDTOM.

12.1.4. Ilpuem 3asBuTeneii ocymiecTBisercs cremuanactaMd MBYK «IIBC»
r.I'ykoBo B IOMELICHHSX, TNpeJHAa3HAYeHHbIX Ui paGoTHl M IIPefOCTABICHHS
MYHHLMIIAILHOHR YCITyTH.

12.1.5. B mnomemenus MBYK «IIBC» r.I'ykoBo o6ecmednBaercs
Oecrpens|TCTBEHHbIH NOCTYI MHBAIMIOB IS TIONYYeHHS MYHHULUIATEHOMN YCIIyTH, B
TOM YHCIIE:

- YCIIOBHS 1715 OeCIPEnsTCTBEHHOTO HOCTYIA K HUM M IPEIOCTABISEMOM B HUX
MYHHULMITAJIBHOH yCIyTe;

- BO3MOXHOCTB CaMOCTOSITEJIBHOIO WM C IMOMOIIBI crenuamictoB MBYK
«IBC» r. I'yKOBO, MPeIOCTABISIONIMX YCIYTY, ePEABHKEHNS B 3NAHHHI 6ubmuorex,
BXOJIOB B ITOMEILIEHHE U BBIXOOB M3 HETO;

- BO3MOXHOCTB II0CaJIKM B TPAHCIIOPTHOE CPEACTBO M BHICAJKH U3 HETO Nepen
BXOLIOM B IOMEIICHNE, B TOM YHCIIe C HCIOJIb30BAHHEM KPEC/Ia-KOJMSCKH M IIpH
HEOOXOIMMOCTH C MOMOINBIO  crenuanuctoB  MBYK «OBC»  r. I'ykoso,
NPEeIOCTaBIIAIONINX YCIYTY;

- Hajnexaliee pasMelleHHe 00OpYAOBaHMS M HOCHTelel HHpopMaiuy,
HEOOXO/MMBIX Isi obecredeHust GecIpernsTCTBEHHOro JOCTylla HHBAIHAOB K
[IOMEIICHUAM MW MyHMIMIAIBHOM  yCOyre C y4eTOM OrpaHHYeHHH  MX
KH3HEIeATEIbHOCTH;

- nRybmupoBaHHe HEeOOXOOMMOH IS HHBAIHIOB 3BYKOBOH H 3pHTENBHOI
MHOOPMAILIHH, a TaKxKe HaJMHCEeH, 3HAKOB W HMHOM TEKCTOBOH H rpaduyeckoi
MH(OpPMaLUK 3HAKAMH, BBITNOTHEHHBIMH penbedHO-ToUeYHBIM mpudTOM Bpaiis.

13. TTokazaTenu JOCTYITHOCTH U Ka4ecTBa MYHHUIIHMIIAIBHOHR YCIIyTH

13.1. OCHOBHEIMH  MOKa3aTessMu JOCTYITHOCTH  IIPeIOCTaBJIEHUS
MYHHUUHIIAIBHON YCIIYTH SBJISIOTCS:

OTKPBITBIH JOCTYN 3asiBUTeNel W JPYyruX JHI K MHQOPMAIMK O IOpsSAKe U
CPOKaX IpEOCTABICHUSA MyHUIMIIAIBHON YCITYTH, MOpAAKE 00XAlOBaHUS ACHCTBHMI
(GesneticTBus) HOIKHOCTHOTO JHIA U crienuanicToB MBYK «IBC» r. 'ykoso;

- HOJy4eHHe MOJHOH HHGOPMALHUHU O XOJle NPeJOCTABICHHs MYHULMIATEHOMH
YCIYTH, B TOM HHCJ€ € MCMOJIb30BaHHEM HMH(OPMAIIMOHHO-KOMMYHHKALIHOHHBIX
TEXHOJIOTHIA;

- BOSMOXHOCTh  [OJy4CHHA MHQOPMalMH O IOPSAKE M CPOKax
HMPENOCTABICHUS MYHHULMIAIBHOH yciIyre B OIEKTPOHHON (opMe MOCpeacTBOM
«EpuHBIA TOpTan rocynapcTBEHHBIX U MYHHLMIAIBHEIX YCIyT (QYHKIHHA)», B
COOTBETCTBHH C TOPS/IKOM, 3aKperieHHbIM B paszene III Hacrosmero Pernamenta;




- CBOEBPEMEHHOE IpeJOoCTaBlIeHHe MYHULHUNAIBHOH YCIyrd (OTCYTCTBHE
HapyILICHHH CPOKOB IPEOCTABIeHUS] MyHULIMIIATLHOR YCIIyTH);

- obpaienue B gocyne6HOM M (WiH) CyneOHOM MOpSIKE B COOTBETCTBHH C
3akoHozaTeNbcTBOM Poccuiickoit ®enepanuu ¢ xanoboil Ha NIPHHATOE pelIeHHe IT0
obpamenuto 3asBUTeNss WIM Ha JeiicTBHs (Oe3meiicTBHE) MOIDKHOCTHOIO JIMIA U
cnerquanuctoB MBYK «LIBC» r. I'ykoBo;

- oOpaiieHde 3a IIpPeJOCTaBJICHHEM MYHHIMIIATBHOM YCIYyrd JIMI[ C
OrpaHMYEHHBIMH  BO3MOXXHOCTSIMH  3[0pOBbsl, JUIS  peajM3alldd, KOTOpOH
obecrnieunBaeTcs:

a) CONpPOBOX/EHHE MHBAIUJOB, UMEIONIMX CTOHKHE PAcCTpOHCTBA (YHKIMH
3p€HUs M CaMOCTOATEIBHOIO IIEPElBM)KEHUS, U OKa3aHHe WM IIOMOIIHd B
nomemenusax 6ubaunorex MBYK «LIBC» r. I'ykoBo;

0) momyck B momemenus MBYK «IIBC» r. I'ykoBo cypaomepeBoguuka u
TA(DIIOCYpPAOIIEPEBOIIHKA;

B) nonyck B nomemenus MBYK «IIBC» r. I'ykoBO coGaKku-IpoBOIHUKA TIPH
HAJIMYMM JOKYMEHTa, TIOATBEPXK/IAIOIIEro €€ crelralbHoe 00ydeHne, BEIaHHOrO B
COOTBETCTBHH C IIPHKa30M MUHKCTEpCTBA TPyAa U COLMAIBHOM 3auThl Poccuiickoit
Oenepauuu ot 22.06.2015 Ne 386m;

r) okazanue coTpyaHukamMu MBYK «IIBC» r. I'ykoBo MHO# HeoGXOmuMOit
MHBAJMJaM IOMOIIH B TPEOJOJNEHHH 0aphepoB, MeEIIAIONMX IOJYYEHHIO
MYHHIMIIATBHOH YCIYTH M HMCIOIb30BAHMIO IIOMEIIEHWI HapaBHE C JpPYTHMH
JIUIIaMH.

13.2. OCHOBHBIMH IIOKa3aTeJsIMH KayecTBa IIPENOCTABIECHUS] MYyHHUIIUIIATLHOMN
YCIIyTH SIBJISIFOTCSL:

- IIOJIHOTa MH(OPMAIIUH 10 CYTH 3arpoca 3asBHTes;

- 00BEKTHBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHE 3aIpoca.

13.3. Ilpu swuyHom oOpamennn 3asBUTENs 32  IIPeOCTABIEHHEM
MYHUIUIIAIBHON YCIIYyI'H B3aUMOJICHCTBHE C JODKHOCTHBIM JIMIIOM M CIIELHATHCTAMH
MBYK «IIBC» r. I'ykoBo, MPOUCXOIUT ABaX/bI: IPH T0Ja4e 3anpoca U MOTydeHHH
pesynbraTa IPpPEeAOCTaBICHMA MYyHHMUMNAIBHOM ycimyrd. IIpomoinkuTensHOCTH

B3aMMOJICHCTBHSL He MOJ/DKHA NpPEBBINATh 15 MHHYT 10 KaXIOMY M3 YKa3aHHBIX
BUJIOB.

14. Vuple TpeGoBaHHs K IPEAOCTABIECHHIO MYHHIHMIATLHOM YCIIyTH, B TOM
YHMCJIE YYMTBIBAIOIIME OCOOEHHOCTH IIPEOCTABICHUS] MyHHIMNAIBHOM YCIYTH B
MHOrOQYHKUMOHAIBHBIX IIEHTPaX U B JJIEKTPOHHOM (opMe

14.1. Tlpuem 3asBneHns, a TaKKe IONYYEHHS pE3yTbTATOB YCIYTH C
HCIIONIB30BaHHEM (he/lepanbHOM TOCYJapCTBEHHOW WHPOPMALMOHHONW CHCTEMEI
«EQMMHBIA TIOpTal TrOCY/apCTBEHHBIX M MYyHMIMNAIBHBIX YCIyT (bynxImit)»,
PETHOHAIBHOM  rOCyJapCTBEHHOH  HMHGOpPMAlMOHHON  cucTembl  «ITopran
rOCyJapCTBeHHBIX M  MYHHLMIAIBHBIX ycIyr PocroBckodf  obmactu»  He
OCYILIECTBIISAETC.

142, Jlamnas  ycmyra He — MOXKeT  ObITh  IpefoCTaBleHa B
MHOTO(YHKIIHOHAIBHBIX LIEHTPaX.
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Paspnen III. CocraB, nociie10BaTeIbHOCTh M CPOKH BBIITOJTHEHHS
aIMHHUCTPATHBHEIX ITPOIeAyp, TPeOOBaHUS K MOPSIKY BEITIOJIHEHHS
aIMHUHUCTPATUBHBIX Mpoueayp (IeHCTBHi), B TOM YHCJIE 0COOEHHOCTH BEITTOJTHEHHUS
aJIMUHHCTPAaTUBHBIX ITpoLeayp (neicTBuUil) B 371eKTPOHHOM GopMe, 0COOEHHOCTH
BBITNOJIHEHUS aIMUHUCTPATUBHBIX [poLeayp (AeHCTBHIA) B MHOTO(YHKIIHOHAIBHBIX
LEHTpax

1. IlepedyeHr BapHaHTOB NpPENOCTABIEHHS aJAMHHHUCTPATHBHBIX IIPOLELYP
MYHUIUIIAIBHON YCIIyTH, BK/IIOYAIOIMIMKA B TOM YHCJIe BapHaHTHI IPEIOCTABJIEHHUS
MYHHUIUIAIBHON yCIyTH, HeOOXOMUMBIH JUISl HCTIPABIEHHS TOMYIIEHHEIX ONIEYaTOK U
OIIMOOK, BBIJAHHBIX B pe3yabTaTe IPeJOCTaBIEHHs] MYHHIMIAIBHON YCIyrH
JNOKYMEHTax M CO3/IaHHBIX PEECTPOBBIX 3alUCAX, Ul BbIJaud QyOiMKara JOKyMeHTa,
BBIJAaHHOTO I10 pe3yJIbTaTaM IPeNOCTABIEHUS MyHHUIIMIIAIEHON YCIIYTH, B TOM 9HCJIE
HCYEPIIbIBAOINKI [I€peYeHb OCHOBAaHMs JUIs OTKa3a B BIJadye TaKoro my0iukara, a
TaKoKe IMOPSA/IOK OCTaBJIEHUA 3alpoca 3asBUTENS O MPeNOCTaBIeHHH MYHHIUNIAILHOM
yCIIyry 0€3 pacCMOTpeHHs P HeOOXOAUMOCTH)

1.1. BapuaHTsl npejocTaBlIeHUs MyHHIUTAIBHON YCIYTH:

- B CTaIlHOHAPHBIX YCJIOBHUSX;

- BHE CTallMOHApa;

- ynaneHHo 4epes cetb MHTepHeT.

1.2. ITopsinok ucnpaBlieHus JOMYIIEHHBIX ONEYaTOK M OLIMGOK B BHIIAHHEIX B
pesysibTaTe NPeIOCTABICHHS] MyHHLIUNIAIBHON YCIYTH JOKYMEHTAaX.

1.2.1. OcHoBanuem il Hayajga agMHHHCTPATHBHOW IIPONEAYpPHI SBIISETCS
obpauienre 3asBuTeNs C 3asBIeHHeM 00 WCIPABIEHMH JOMYIIEHHBIX ONEYaTOK M
OmMOOK B BBIIAHHOM B pe3yjbTaTe IIPefOCTABIEHHS MYyHULMNATBHOH YCIyTH
JIOKYMEHTe.

1.2.2. Tlpu obpameruu 06 ucCpaBleHHH IOMYIIEHHBIX ONEYAaTOK W OIIHOOK
3asBUTENb MPEJCTaBIAET JOKYMEHTHI, OATBEPKAAOIINE HATUYHAE B BBIIAHHOM B
pesyibTaTe INpPENOCTaBICHUS] MYHHUIMIAIBHOM YCIyTH MOKyMEHTE IOIMYyINEeHHBIX
OIIe4aTOK U OIIHOOK.

JIOKyMEHTBI, TOATBEPXKJAIOIIHE HAIW4YHe B BHIIAHHOM B pE3yJIbTATe
Npe/IoCTaBIeHUs] MYHULMNAIBHOM YCIYIrd NOKyMEHTe MAOMYIIEHHBIX OIeYaTOK MU
oubok nonaerca 3asBureneM B MBYK «IIBC» r.'yKoBO JHYHO, IO 1OYTE, IO
3JIEKTPOHHOM IoYTe.

Cotpynank MBYK «1IEC» r. I'ykoBO mpoBepsieT MoCTyHBIINE JOKYMEHTHI Ha
NpEAMET HAIWYHS ONeYaTOK U OIIMOOK B BBIJAHHOM B pe3yJbTaTe MpefOCTaBICHHUS
MYHHUITUNIATBHOM YCIIYyId JOKYMEHTE.

B ciyyae Hanuums JOMyLIEHHBIX ONEYaTOK M OMMOOK B BEIIAHHOM B
pe3ylpTaTe IpeNOCTaBlIeHHs MYHHILMIAIBHOH YCIYrH HOKyMEHTE, CIELHaIUCT
MBVYK «IBC» r.['ykoBo ycTpaHseT mONyIIeHHble ONEYaTKM M ONIMOKH ITyTeM
MOATOTOBKM HOBOI'O JIOKyMeHTa (Iy0OiuKara).

B ciydae OTCYTCTBHS IONyIIEHHBIX ONEYAaTOK M OMIMOOK B BEIJAHHOM B
pe3ysibTaTe MpPEeNOCTaBICHHS MYHHIMIAIBHONH YCIYTH JOKyMEHTE, COTPYIHHK
MBVYK «LIBC» r. I'ykoBO roTOBHT yBEIOMIIeHHE 00 OTCYTCTBHH OIT€YaTOK M OIIHOOK
B BBIIAHHOM B pe3yJIbTaTe MPEJOCTaBIECHHA MYHHIHUIAIBHOM yCIIyTH JOKYMEHTE




